
5.2 Allocate test for marking 5.2.2 Allocating Scripts to Other Markers

5.2.4 Auto marking (Applied Skill level)

5.2.1 Mark by Test Owner

2.2.2 Create rubric (design/maintain)

1. Add users

2. Create/maintain content 2.1 Create question pool

2.1.1 Understand terminology

2.1.2 Create question pool

2.1.3 Maintain question pool

Workspace

2.2 Create questions

2.2.1 Create resources/ gallery

2.2.3 Create questions

2.2.4 Review questions

2.2.5 Maintain questions

Applied Skill

Strategic Professional

Objective tests

Objective tests case

Constructed response question

2.3 Create tests

Create test folder

(by add new test)

2.4 Create papers

2.4.1 Create papers

2.4.2 Review papers

2.4.3 Release papers

2.4.4 Maintain papers

A. Edit papers

B. Clone papers

D. Paper setting

C. Question setting

B. Resource setting

3. Assign paper

3.1 Assign paper created

3.2 Request ACCA papers

Add extra time

4. Select & Sit tests

5. Mark tests 6. Receive feedback & marks

7. Track performance

4.2 Select test4.1 Student dashboard 4.3 Sit test

4.3.1 Sit test

4.3.2 Sit test offline

4.3.3 Print & Save

7.1 Tutor dashboard

7.2 Performance dashboard

B. Clone questions

C. Archive/Reinstate question

A. Create/maintain 

email template

CBE Practice Platform User Guidance Flowchart

1.1 Create tutor 1.2 Create LP student(s)

1.2.1 Create single LP student

1.2.2 Create multiple LP students Update users

NO

YES

Create the questions?

3.3 Assign ACCA papers

Administrator 

Tutor / Marker

Student 

Tutorial video (ENG)

Appendix

Terminology

A. Paper creation

A.  Edit questions

C. Paper following

syllabus update

D/E. Remove/Delete papers

F. Share Practice  

Content/Paper

5.1 Self mark
6.1 Receive Feedbacks & Marks

6.2 Track Performance Students

6.3  View Results by Syllabus Area

Student self mark?
YES

NO

* You could click the hyperlink in each function with yellow star to access to the tutorial video.

https://cn.accaglobal.com/promotion/vhall.html?webinar_id=531255295
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=851305651
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=960782064
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=959516861
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=959516861
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=959516861
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=263061324
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=687281027
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=343060705
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=129100196
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=385342257
https://cn.accaglobal.com/promotion/vhall.html?webinar_id=585439337
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Option Level ALP gives 

tutor access

Students 

uploaded to 

ALP version

New content 

authored

Steps 

involved

1 Directing students to use ACCA version

▪ Students self mark

▪ Save answers & submit as PDFs

▪ Tutor debriefs

✓

Only Step 4 

applied

2 Assigning ACCA content

▪ Tutors can mark

▪ Set window for students

✓
✓

All steps, 

except Step 2

3 Authoring own content

▪ Assign and make available on demand

▪ Tutors can mark

✓ ✓ ✓ All steps

* Note: Please select options for the use of practice platform and refer back to CBE Practice Platform User Guidance 

Flowchart for the steps involved. You can refer to detailed User Guidance and Appendix for more details.

CBE Practice Platform User Guidance Flowchart


